COTI'JTIACOBAHO YTBEPKIAIO

[Te1arornyecKuM COBETOM pekzop MAOY CIII W
30Ba /

MAOQOY CII Ne 3
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¢ BeJCHHEM KaJPOBOI0 AEJONPOU3BO/ACTBA H JIHYHBIX /1eJ1 padornukos IIko.bl

1. O0mHe MoIoKeHus

1. Topstok 06paboTKH NEPCOHATBHBIX JIAHHBIX B CBA3H C BEJICHHEM KaJpOBOIO JIEJIONPOU3BOACTBA H
mmunbix gen paboraukos lkonsr B MAOY CLI Ne 3 (nanee - ITopsok), onpejesisior Uil Kak10#H
e 00paboTKKM TepCOHAIBHBIX TaHHBIX COJepkaHhe 00pabarbiBACMBIX NMEPCOHALHBIX AAHHBIX ,
KATeropuu cyOLEKTOB , NMEePCOHAIbHBIE JaHHBIE KOTOPBIX 00padarhIBAIOTCs, CPOKH HX 00paboTku M
XpaHEeHHUsl, OPSAIOK YHHUTOKEHHS TIPH JIOCTHKEHHH Lieeil 00pabOTKH MM TIPH HACTYIUICHHH HHBIX
3aKOHHBIX OCHOBAHHUH.
2. Iepconaibiblie panHble cyObeKTOB 00padarbiBAIOTCS B HEJAX BEJICHHS JIMYHBIX JIElI pabOTHHKOB
[1Ixosbl.
3. CyOBeKTaMu NepcoHATbHbIX JIAHHBIX ABAIOTCS paboTHHKH LIKOJIBL
4. B upemsix, ompeneneHHbx B nyHkre 2 Ilopsuka, oOpabaTeiBaroTCsi CIENYIONIME KaTEropvH
NepcoHalbHBIX JAaHHBIX YKa3aHHBIX CyOBEKTOB!
-pamMuIKs, MMsl, OTYECTBO, JaTa W MECTO POMK/CHHs, BO3PACT, IPax/IaHCTBO, nu300paxkeHue

(portorpadus);

-npekHne (aMUITHs, HMs, OTYCCTBO, JIaTa, MECTO M MPHYHHA H3MCHEHHS (B ClTyyac WU3MEHEHUs);

-110J1;

-BJIQ/ICHHE HHOCTPAHHBIMHU 3bIKAMH M si3bIKaMu Hapojios Poccuiickoit dezepanny;

-o6pazosanue (kKorza M Kakume oOpa3oBaTelibHbIe YYPEKICHHS 3aKOHYMI, HOMEpa JHUILIOMOB,
HAIpaBJIeHHE [0/INOTOBKM MJIM CIICIUATIBHOCTD 110 JIUIIJIOMY, KBATM(UKAIMS 110 THILIOMY );

-mocyieBy30BcKoe  npodeccHonansHoe 00pasoBaHue (HaMMEHOBAHHE 00pa30BaTeIbHOrO  HIIH
HAYYHOTO YUPEIXk/ICHHS, TO/l OKOHYAHHS), yUeHas CTCNCHb, YIEHOC 3BaHHe (korjaa MpUCBOEHBI, HOMEPA
JMILJIOMOB, ATTECTATOB);

-BbINIOJIHsAEMas paboTa ¢ Havajxa TPYAOBOH JIeATEILHOCTH (BKIIIOYAs BOCHHYIO cinyx0y, pabory
[10 COBMECTHTENIBCTRY, NPEANPUHUMATEIBCKYIO ESTENLHOCTD H T.I1.);

-rOCYAPCTBEHHBIE HATPAbI, MHBIC HArpajibl M 3HAKH OTIMUAA (KEM HarpaxicH H KOI/1a),
cBejieHus 00 aTTecTallum);

-CcTelleHb POJCTBA, (DAMMIHH, MMEHA, OTYECTBA, JAThl POJKACHHS ONH3KHX POJCTBEHHUKOB
(oTua, MaTepH, OpaThEB, cecTep U ACTEH);

-aj[pec PerucTpauuu U GaKTHIECKOTro MPOKHBAHHSA,

-J1aTa PEruCTPALMK 110 MECTY JKHUTEIbCTBA;

_[ACTIOPT (CepHs, HOMEP, KeM H KOIZIa BbLIaH, KOJL [10/1pa3/Ie ICHus);

-HoMep TeneoHa;

-OTHOLICHHE K BOMHCKOI OOS3aHHOCTH, CBEJICHHSI 10 BOMHCKOMY Yyuery (MU IpaxiaH,
11peOBIBAIOIMX B 3A1aCe, H JIUIL, TIO/UIeXKAIIHX TPH3BIBY HA BOCHHYIO ciyx0y);

-nIeHTH(QUKAIIHOHHbBIH HOMEP HaJIOrOIUIaTe/IbIHKA;

-PEKBH3HMThI CTPAXOBOTO CBH/ICTENILCTBA 00S3aTEILHOIO EHCHOHHOTO CTPAXOBAHMS,

-PeKBH3MTHI 110J11Ca 0653aTeJILHOTO MEJIHIIMHCKOTO CTPAXOBAHHUS,

-HaJIM4ME (OTCYTCTBHE) CYJIMMOCTH;

-pe3ybTaThl 00s13aTEIbHBIX NPEIBAPUTEIILHBIX (IIPH NOCTYILICHHH Ha paboTy) U MEPHOIHYECKHX
MEIMITMHCKUX 0CMOTPOB (00ci1e10BaHuiH).
5. Benenue auunbIx et padborHukoB HIkoiel Bo3araeres Ha CIENHAINCTA 10 KaJIpaM.



2. NOPAIK ®OPMHUPOBAHUS JIMYHBIX IEJI PABOTHUKOB

2.1. ®opmupoBanue nuyHoro aena padotHukoB [LIkonabl MpoM3BOAMTCS HEMOCPEACTBEHHO IOCIIE
npuema B OV B TeyeHHUH S JHEH
2.2. B cOOTBeTCTBUH C HOPMATUBHBIMH JOKYMEHTAaMH B JIMYHBIE Jeja pPabOTHUKOB LIKOJIBI

BKJIAJIBIBAIOTCSA CJIEAYIOUIME JIOKYMEHTBIL:

3asiBIIEHHE O IIPHEME, HAITUCAHHOE COOCTBEHHOPYYHO;

Konuu OKYMEHTOB O HAarpa)aeHHH;

Konuu aTTecTallHiOHHBIX JTHCTOB,

Konuio nacrnopra U1 HHOro J0KyMEHTA, Y/10CTOBEPSIOLIETO JINYHOCTD;
Konuto joxkymenrta o6 obpasoBaHuu;

Konuio cTpaxoBoro cBHIETENBCTRBA IEHCHOHHOTO CTPAXOBAHHS,
Konuto naentndukaiionHoro HoMepa HaJoroiaTe/IbIHKa;
TpynoByio KHHIKKY:;

Konuu JIokyMEeHTOB BOMHCKOI0 yueTa (JUIsi BOeHHOOOA3aHHBIX JIHIL);
JIn4HYI0 MEJIMITMHCKYIO KHHXKKY (CepTH(UKAT O MPUBUBKAX);
CripaBky 0 HAJIMYHM CYJIUMOCTH HJIH OTCYTCTBHH 13 MBJI;

Cornacue Ha 00pabOTKyY NEPCOHATBHBIX JAHHBIX

O043aTeNILCTBO O HEpasrJalleHHH ePCOHATBHBIX AaHHBIX (ITPH HEOOXOIUMOCTH);

Pabomoodamenv oghopmusiem:

®  TPYJOBOH JIOrOBOP B JIBYX DK3EMILISPAX;
e TpPYJIOBOMY JIOFOBOPY TPHCBAHBAETCA HOMEP, COIJIACHO JKypHAIy Yydera TPYAOBBIX
JI0rOBOPOB pabOTHHUKOB;
e [IpHKa3 O npueMe Ha paboTy (0 nepeMeLeHUH Ha JIPyrue J0JDKHOCTH);
e JIM4HYIO KapTouky Ne T-2;
2.3. O6s13aTeNIbHOM SIBJISIETCS BHYTPEHHSISI OTTUCh JOKYMEHTOB, UMEIOIIUXCS B IMYHOM Jielie.
2.4. JInunple fAena GUKCHPYIOTCS B JKypHAJIE y4eTa JIMYHLIX JIeJ.
2.4.1. Ha o0noxKe JIMYHOTrO Jie/ia OTPAKAIOTCs CICAYIOUME PEKBU3UTEL: (aMMIIUs, UMS, OTHECTBO
paborHuka [1IKOJIbI 1 HOMEp 110 OPSIKY;

3. NOPAAOK BEAEHHWS JIMYHLIX JTEJI PABOTHHKOB HIKOJIbI

3.1 Jluynoe jeno meaaroroB M COTPYJAHHUKOB MIKOJIbI BEJACTCA B TCUCHHC BCEro IIEpHOJa pa60Tbl
KaXXJa0ro negarora 1 COTpy/JAHUKaA.

3.2 Besienue IUYHOIO jlena npejycMaTp1BaeT:
e [loMemenue JOKYMEHTOB, TOUICKAIIMX XPAaHEHHIO B  COCTABE JIMUHBIX Jel, B
XPOHOJIOTMUYECKOM MOPSIKE:
- 3asBJICHHE;
- Kormuun moxymenToB 06 oOpa3oBanuu;
- JIOKYMEHTBI O HOBBIIIEHUH KBAIIM(UKAIIMOHHOIO YPOBHS: aTTECTAllHOHHBIN JIMCT, YAOCTOBEPEHHUE O
MPOXOMKJICHHH KYPCOB, IKCIEPTHOE 3aK/II0UEHHE;
- Konuu 10KyMEHTOB O HArpaXKJAEHHH, TOOLIPEHUH;
- Konust MeIMIIHHCKOH KHUKKH;
e Kcepokonuu:
- mlacropta (CTpaHHIIb! ¢ IEPCOHATLHBIME JIAHHBIMH O MECTE PErHCTPALUK);
- BOCHHBII OHUIIET (/1711 BOGHHOOOS3aHHBIX JTHIT);
- cBHJIeTENLCTBO 0 Opake, pacTop:keHUH Opaka (eciu Takoi umeercs);
- CTPAaxoBOro CBH/IETEILCTRA;
- UHH

3.3. Illkosa eXeroJHo MOBOJMT IPOBEPKY COCTOSHHUS JIMYHOIO Jejia NeJaroroB U COTPYAHHKOB
IIKOJIBI Ha MPEIMET COXPAHHOCTH BKJIKOYEHHBIX B HEIO JJOKYMEHTOB M CBOEBPEMEHHOE 3allOJIHEHHE.



3.4. TpyJ0oBble KHUKKH, ME/IMLMHCKHE KHIIKKN XPAHSATCS OT/IEbHO B cefie AMpeKkTopa IKOIbL.
J10/HKHOCTHBIE HHCTPYKIIMH XPaHATCS B IMUHOM JIEJIe KaX/10r0 COTPYAHHKA.
3.5. B nanpHeiimem B JiMuHOe je10 pabotHHKa LLIkosbl BKiIIoYaercs:
e [IPHKA3bl WJIM BBIUCKH U3 [IPHKA30B O HAa3HAYEHUH, OCBOOOIKAECHUH MM NEPEMEIIEHHH
0 JOJLKHOCTH;
e JIONOJIHUTEJBHBIE COTJAIICHUST K TPYAOBOMY JIOrOBOpY pabOTHHKA, KOTOPbLIE
(GHUKCHpYIOTCS B JKypHalle ydeTa [JONOJHMUTENbHBIX COMJIAICHHH M H3MCHCHHH K
TPYZIOBOMY JIOTOBOPY;
e JlokyMeHTBHI 00 HTOraxX aTTeCTalluu (BLITHCKA U3 [IPUKa3a);
e Kcepokonuu MoyYeTHBIX rpaMoT U 0Jaro/JapcTBEHHBIX [MHCEM, 3aBEPEHHBIE 11€YaAThIO U
HOJITMCBIO OTBETCTBEHHOIO JIMIIA ITPU HEOOXOUMOCTH.

4. MOPSIAOK YUYETA XPAHEHMHSA JIMYHBIX JAEJI HEJATI'OI'OB H COTPY/JIHUKOB
HIKOJIBI.

4.1 XpaHeHHe W ydeT JIHUHBIX Jied pabOTHHKOB M JApyrux corpyanukoB Illkossl opranusyercs c

LEJIBHO GblCTpOI‘O 1 0e30HO0YHOro MMOUCKA JIMYHbLIX JCJI, obecrieuenust HUX COXpaHHoCTH, a TakiKe

obecrieyeHHs] KOH(UICHIMATBHOCTH CBEGHUH, cojepialluxcs B JIOKYMEHTaxX JMYHBIX Jiesl, OT

HECAHKIITHOHMPOBAHHOIO JI0CTYMA!

e JluyHble Jiena MeJaroruyeckux paboTHUKOB U IPYTHX COTPYIHHKOB XpaHsTcs B Likady B kabuHeTe
JUPEKTOPa B TIACTUKOBLIX CKOPOCIIMBATENAX.

o JlocTyn K JIMUHBIM JieJiaM I1eJIaroriyeckux pabOTHUKOB H JIpYrHX coTpyaHukoB lllkonbl, kpome
JHUPEKTOPA HIKOJIbI, HMEET CIIECHHAIUCT 10 KaJpaM.

e Jluunple mena nemaroruyeckux paboOTHUKOB W JpyruX IlIKosbl, MMEIOHIMX ToCyJapCTBEHHDIC
3BAHUS, [PEMMM, HArpaibl, Y4YeHBIC CTEIEHH 3BAaHHS, XPAHATCS IIOCTOSHHO, a OCTAJIbHBIX
COTPY/JHHKOB — 75 JeT ¢ roja yBOJbHEHHs pabOTHHKA (B COOTBETCTBMM ¢ IlepeyHeM THIOBBIX
YIPaBICHYECKUX JIOKYMEHTOR).

4.2. B nuuHbIe Jela He JIOJIAKHBI BXOJUT JIOKYMEHTBI BTOPOCTENECHHOIO XapakTepa, HMMEHOLIHE

BpemeHHble (10 10 j1eT BKIIOUUTENBHO) CPOKH XPaHEHHS.

4.3, JIupeKkTop LIKOJIbI WIH AEIONPOU3BOIMTENb, IPUHUMAs OT padOTHHKA KCEPOKOIIHH J0KYMEHTOB,

JIMYHBIA JIMCTOK 110 YYeTY KaJpOB, JOJUKEH HPOBEPUTH IMOJIHOTY €ro 3alloJHEHHS H JOCTOBEPHOCTD

YKa3aHHbIX CBEJICHHIH B COOTBETCTBHH C NPEIbABJICHHBIMH OPHIHHAIAMH JIOKYMEHTOB.

4.4, CO0p ¥ BHECEHHE B JIMYHBIC JIeNa IIeIarorHYecknX pabOTHHKOB M JPYTUX COTPYAHHKOB [LIKOIbI

CBEJICHHH O 4aCTHOM JKU3HU, TOJIUTHYECKON H PEIMIHO3HON NPHHA/UIEKHOCTH 3alpeiaeTcs.

4.5. JInunoe 110 MOXKeT ObITh BBIAAHO B CICAYIOLIMX CIIyvasnx:

o [lo TpeboBanuto paboTHUKA JUTs 03HaKOMJIeHHs ( Oe3 1paBa BeIHOCA);

4.6. CusiTHE KOIHM JOKYMCHTOB, XPaHSUIMXCS B JIMYHOM Jiejie, IIPOU3BOAMTCS TOJBKO € IHCBMEHHOIO

paszperueHus paboTHHKA.

5. MOPSIIOK BBLJIAYH JlHllelX.J],EJI BO BPEMEHHOE I1OJIb30BAHHE

5.1. Beigaua JuuHbIX JieJl (OTJACNBHBIX JOKYMEHTOB B COCTaBe JIMYHOIO JIeja) BO BPEMECHHOE
[0Jb30BAHHE TMPOH3BOJMTCS C Pa3pelieHUs] JAUPEKTopa IUKoJbl. Bpems paboTel orpaHn4uBacTCs
npejenamu oHoro padoyero s, B kouie pabouero ans aMpekTop o0s3an yOeAnThCs B TOM, 4TO BCE
JIMYHBIE JIeJa, BBIAHHBIE BO BPEMEHHOE IM0JIb30BAHHE, BO3BPAILCHbI HA MECTO XpPaHEHHS W €CTh JIH
HEOOXO0AMMOCTE JUIS TIPHHSTHS MEP K X BO3BPALIECHHIO HIIX PO3LICKY.

6. OTBETCTBEHHOCTDbD

6.1. PaboTHHKH IKOJIBI 00s13aHBI CBOEBPEMEHHO MPEJICTABIATL AUPEKTOPY CBEJCHUS 00 H3MEHEHHH B
[EePCOHANLHBIX JIaHHBIX, BKJIIOYEHHBIX B COCTAB JIMYHOIO Jielia.

6.2. Pabomooamenv 0OeCreunBaeT:

® COXPAaHHOCTb JIMYHBIX JICII [1€1aroroB 1 COTPYAHHUKOB HIKOJIBI;



e  KOH(MJICHIMATLHOCTb CBEJICHHH, COJCPIKAIIMXCS B JIMYHBIX JISJIaX [1C/[aroros u COTPyAHHKOB
IIKOJIbI.
7.1NIPABA
7.1. Jlas obecrnedeHus 3alATBl HEPCOHAJIBHBIX JAHHBIX, KOTOPBIC XPaHATCS B JIMMHBIX Jle/laX
[eAaroroB U COTPYAHHKOB IIKOJIbI,

neoazo2u U COMpPYOHUKU UKOIbL UMeIom npaso:

[OJIYYHTD MOJNHYIO HHMOPMAIMIO O CBOUX HEPCOHATBHBIX JAHHBIX K 00pabOTKe ITHX JIAHHBIX;
MOJIYUHTB JIOCTYII K CBOMM IEPCOHAIBHBIM JITAHHBIM;

MONYUMTh KOIIHH, XPAHSIIHECS B TUUHOM JIe/IC U COAEPIKAIHE [EPCOHATIbHBIC JIAHHBIC.
Tpe6oBaTh HCKIIIOUEHHS UIIH HCIIPABJICHUS HEBEPHBIX HIIH HENOIHBIX NEPCOHATBHBIX IaHHbIX

pabomodamenv umeen npaso.

e o0OpabarbiBaTh MEPCOHAIBHBIC JAHHBIC 11€/1ar0r0B U COTPYJHHKOB LIKOJIBI, B TOM YHMC/IC H Ha
NEKTPOHHBIX HOCHTEIIAX

® 3AIIPOCHUTH OT IICAAroroB U COTPYIAHHKOB IKOJIbI BCHO HGO6XOHHM}’}O HH(I)OpMaL[]/IIO.
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